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[TPUHATO
Ha O61eM cobpaHuy pabOTHHUKOB
[MTportokon Ne 2 0110.01.2023r.

IpaBu/a o6MeHa 1eJOBBIMH NOAAPKAMHE H 3HAKAMM J1€JI0BOT0
rocrenpuumcTea B MBOY «Mancyposekas COII»

| O0mue moa0KeHus

1.1.  TIIpaBuna o6MeHa JeJOBBIMHE MOAPKAMHU U 3HaKaMH IEJI0BOr0 rocrenpuumMcTsa 8 MBOY
«Mancyposckas COLL» (nanee — [Ipauia) pa3paboTaHbl B COOTBETCTBUH C MOJIOXKEHUSIMH
Koncturynuu Poccuiickoit ®eneparuu, PenepanbHoro 3akoHa oT 25 nexabps 2008 r. Ne 273-
®3 «O mpOTHBOAEHCTBHH KOPPYNIMH» M IPHHATHIMH B COOTBETCTBHM C HHMH HHBIMH
3aKOHOJATEIbHBIME U JIOKAJIbHBIMH aKTaMH.

1.2. IlpaBuna ompemenstoT emuHble Ml Beex padoTHMKOB MBOVY «Mancyposekas COIL»
(manee — Yupexaerue) TpeOOBaHHS K JAPEHHUIO U NPHHATHIO JEOBBIX IOAAPKOB.

1.3.  VYupexieHue MOIIEPXKUBACT KOPIOPATUBHYIO KYJIBTYPY, B KOTOPOi#l NETOBEIC MOIAPKH,
KOPIIOPaTHBHOE TOCTEIPHUMCTBO H IPENCTABUTENBCKUE MEPOIPUATHS PacCMaTpPHUBAIOTCA
TOJNBKO KaKk MHCTPYMEHT JJis YCTAHOBICHHS H IIOJJIEP)KAaHHS JENOBBIX OTHOIICHWM M Kax
IpOsBIIEHAE OOIIETIPUHATON BEXIIHBOCTH B XO/IE JAEATENLHOCTH Y UPEXKICHUS.

1.4. VupexieHHe WCXOIUT W3 TOIO, YTO JOJTOBPEMEHHBIC JCIOBBIE OTHOIICHH
OCHOBBIBAIOTCS Ha JOBEPHM W B3aMMHOM yBaXeHUH. OTHOIUEHHMs, IPH KOTOPHIX HAPYIIAaeTCs
3aKOH M IPHHIIAIBI IEIOBON STHKH, BPEIAT PEIyTalHK YUPEKACHUS ¥ YSCTHOMY MMEHH €ro
pabOTHUKOB, W HE MOTYT OOECIEUUTh YCTOHYHBOE NOJTOBPEMEHHOE DA3BUTHE YUPEIKICHUS.
Takoro poza OTHOIIEH S HE MOTYT OBITH IIPHEMIIEMBI B IPAKTHKE PAOOTHI Y UPeIKICHHUSL.

1.5. Jleficteume IlpaBui pacmpocTpaHseTcs Ha BCeX pabOTHHKOB YUPEKACHHS, BHE
3aBHCHMOCTH OT YPOBHS 3aHUMAaeMOH NOJDKHOCTH.

1.6.  Jlamnbie [IpaBunia npecienyroT ClIeAyIOIpe HeH:

obecrieyenne eqMHOOOPA3HOTO IIOHUMAHHUS POJIM M MECTa JICIOBBIX II0JIAPKOB, AEIOBOTO
TOCTENIPHAMCTBA, IPEICTABUTEIBCKMX MEPOIPHATHH B JENOBOH IPAKTUKE YUPEIKICHUS,
OCYIECTBIGHHE  YIpAaBIEHYeCKOH W  XO3SHCTBEHHOH  JEATENBHOCTH  YUpPEKIEHHs
HCKJTFOUNTENIFHO Ha OCHOBE HAJIEXKAIIHX HOPM ¥ MPaBHUII IEIOBOTO IOBEIECHH, Oa3HpPyIOIIUXCsI
Ha NPHMHIUIAX KavdecTBa IIPEJOCTABICHHUS YCIyT, 3alldThl KOHKYPEHIIWH, HETOIYICHH
KOH(THKTA HHTEPECOB; ONpPEENEHIE SINHbIX IUI1 BCEX PAOOTHHKOB YUpekKIeHHUs TpeOOoBaHH i
K JIApeHHIO ¥ IPUHITHIO JEJIOBBIX IOJApPKOB, K OPraHU3allMi U YYACTHIO B MPEICTaBUTEIIBCKHIX
MEPOTPUATHAX; MUHUMHU3HPOBAHKE PHUCKOB, CBA3AHHBIX C BO3MOMKHBIM 3JI0YMOTPEOJICHHEM B
00J1aCTH OJAPKOB, IPEACTABUTENECKUX MeponpraTui. Hanbonee ceppe3HbME U3 TAKUX PUCKOB
SBJIIOTCS OMACHOCTL IIOAKYIa M B3STOYHWYECTBO, HECIPABEIJIMBOCTH II0 OTHOIICHHIO K

KOHTpareHTaMm, IpOTEeKIHOHKU3M BHYTPH quexcﬂeHHa.



2. TpeOoBaHusi, mnpeabsiBjsieMble K JeJOBbIM MOJAPKAM MW 3HaKaM J/1eJI0BOI0

rocTenpuUMCTBA
1.1. PabotHuku VYuypexIeHHs MOTYyT TMOJy4aTb JeJOBBIE TMOJApPKH, 3HAKU JEIOBOTO
TOCTETIPUMMCTBA TOJBKO Ha O(DHUIMANBHBIX MEPONPHUATUAX, MPU YCIOBHH, 4YTO O3TO He
OPOTHBOPEYUT TPEOOBAHUSM  AHTUKOPPYIIIMOHHOTO  3aKOHOJATENbCTBA W HACTOSIIUM
IIpaBunam.
1.2.  Tlonmapku ¥ yciayru, HpuHUMaeMble WK IPEIOCTaBIsIEMbIe Y UpEkKACHUEM, TIEPEIA0TCA U
IPUHUMAIOTCS TOJIBKO OT UMEHU YUPEKICHMs B LI€JIOM, a HE KaK [10JApOK WM Iepesada ero ot
OTJIETHHOTO PabOTHHKA.
1.3.  [lenoBble moOAapKu, KOTOpble paOOTHUKHM OT MMEHH YUpPEXJAEHUS MOIYyT Iepe/laBaTh
JPYTMM JMLAM WIA OIPUHUMATh OT JPYTHX JIML B CBA3M CO CBOCH TPYNOBOW JEATECIBHOCTBIO, a
TaK)Ke IPEACTaBUTEIbCKUE PACXOAbl HA JI€JI0BOE TOCTEHNPUMMCTBO JIOJDKHBI COOTBETCTBOBATH
CIIEYIOIIUM KPUTEPUSIM:
ObITh IPSIMO CBSI3aHBI C YCTaBHBIMHU LEJISAMHU JIEATEIBHOCTH YUPEXKICHUS, MO0 C MaMATHBIMU
JaTaMu, 100UIesMH, OOIEHAIMOHATIBLHBIMY MPa3AHUKAMHU, UHBIMU COOBITUSIMH; OBITh pPa3yMHO
000OCHOBaHHBIMM, COPAa3MEPHBIMH M HE SBJIATHCS NpEAMETaMHM POCKOIIW; HE IMPEJCTaBIATH
cO0OM CKpBITOE BO3HArpaXkJICHHE 3a yCIyry, AedcTBUE WK Oe3aeiicTBre, OMYCTUTEIbCTBO WIH
HOKPOBUTEIbCTBO, IPEIOCTABICHUE INPaB MWIM MPUHATHE OIpPEICNICHHbIX pelleHui, 1100
IIONBITKY OKa3aTh BIUSHHUE Ha MOJyd4aTels ¢ MHOM HE3aKOHHOW MM HE3TUYHOW LIEIbIO; HE
cOo3/aBaTh JUIsl IOJIy4aTess 0053aTelbCTBa, CBA3aHHBIE C €T0 CIYKEOHBIM 0JI0XKEHUEM
WIN UCIIOJIHEHUEM CIYKEeOHBIX (JI0JKHOCTHBIX) 00A3aHHOCTEH; HE CO3[aBaTh PENyTAalHOHHOTO
pHucKa s AEJIOBOTO UMHKA YUpexJAeHUs, paOOTHUKOB U HHBIX JIMI[ B CIy4ae PaCKPHITHS
UHGOPMALIUU O COBEPIICHHBIX IMOJIApPKaX M IOHECEHHBIX MPEJICTaBUTENIBCKUX PACXOJax; He
OPOTUBOPEYUTh MNPUHLUIAM UM TpeOOBaHMSIM AHTUKOPPYILMOHHOIO 33aKOHOJATEIbCTBA
Poccuiickoit @enepanuu, IlonoxxeHuio 00 aHTUKOPPYNLHUOHHOW MOJIUTHKH B YUPEXKIEHUH,
Kozgekcy atuku u ciykeOHOro noBefieHusi paOOTHUKOB YUpexACHUS U OOIETPUHITHIM HOpMaM
MOpaJIM U HPaBCTBEHHOCTH.
1.4.  [lenoBble MOAApPKHU, B TOM UYHUCIIE€ B BUJE OKa3aHUS YCIYT, 3HAKOB 0COOOT0 BHHUMAaHUS U
ydacTusi B DPa3BICKAaTEIbHBIX M AHAJIOTMYHBIX MEpONPHUATUAX HE JOJDKHBI CTAaBUTh
NPUHUMAIOIYIO CTOPOHY B 3aBHCHMOE IOJIOKEHHE, TPUBOANUTh K BO3HUKHOBEHHIO KaKUX-JTHOO
BCTPEYHBIX 0053aTENILCTB CO CTOPOHBI MOJIyyaTesNsl UM OKa3bIBaTh BIMSHHE Ha OOBEKTUBHOCTD
€ro JEJIOBBIX CYXKICHUN U PELICHUN.
1.5,  CroumocTb ¥ NEPUOJUYHOCTD JAPEHUS U MOJYyYEHUS JIETOBBIX MOJAPKOB U/UIM Yy4acTUs
B IIPEJCTaBUTEIBCKUX MEPONPUATHAX OJHOTO U TOTO K€ JIMIA JOJKHBI ONPEAEIATHCS IEI0BON
HE0OXOIUMOCTBIO M OBITh Pa3yMHBIMH.
1.6. B kauectBe momapkoB pabOTHUKH YUPEKACHUS JOJDKHBI CTPEMHTHCS HCIIONB30BaTh B
MaKCHMaJbHO JOMYCTHUMOM KOJMYECTBE CIIy4aeB CYBEHHPBI, IPEIMEThl U H3ZeNus, UMEIoIne
CUMBOJIUKY YUpEKICHUS.
1.7. Tlonmapku M yCiIyru He JOJIKHBI CTAaBUTh I0J] COMHEHUE UMUK I JI€JOBYIO PEITyTaIlio
VYupexaeHus uin ero paboTHUKOB.
2. IIpaBa u 0013aHHOCTH PA0OTHMKOB Y4YpeKAeHHs NPU 00MeHe 1eJIOBbIMHU MOJAAPKAMHU
U 3HAKAMH /1eJI0BOT0 IrOCTeNpUuMMCTBa
2.1. PaGoTHuUKH, IpEACTaBIIsIsI MHTEPEChl YUPEKACHUS UIH IEHCTBYS OT €ro MMEHH, JOJKHBI
coONII0/IaTh TpPAHMIBI JOMYCTUMOIO IOBEIEHUS MpU OOMEHE [EeJIOBBIMH IMOJApKaMHU H
IIPOSIBJIEHUH JIEJIOBOTO TOCTENPUUMCTBA.
2.2. PabGotHuku YupexJeHHs BIpaBe AAPUTH TPETHUM JIMIIAM U IOJIy4aTh OT HUX JIEJIOBBIE
MOJIapKH, OPraHU30BBIBaTh M Y4acTBOBaTb B IIPEICTABUTENBCKUX MEPONPHUSITHUSX, €CIH ITO
3aKOHHO, ATUYHO M JEJAETCS] UCKIIOYUTEIBHO B JEJIOBBIX LIEAX, ONPEIEICHHBIX HACTOSIIUMHU
IIpaBunamu.
2.3. Ilpu m00BIX COMHEHHSIX B NMPABOMEPHOCTH WJIM dTHYHOCTH CBOUX JIEUCTBHIA paOOTHHKHU
VYupexxnenus 00s3aHbl  [IOCTaBUTh B HU3BECTHOCTb  PYKOBOJMUTENS  YUPEKICHUA W



IPOKOHCYJIBTHPOBATHCS C HUM, IIPEXK/IE YeM JapUTh WM MOIy4aTh MOJAPKH MM y4acTBOBATh B
TeX WM UHBIX IPEJCTaBUTEILCKUX MEPOIPUATHUIX.

2.4.  Ilpum moxy4eHUM JAEIOBOrO IMOJAapKa MM 3HAKOB JIEJIOBOTO TOCTEIPUUMCTBA PaOOTHUKU
VYupexxaenus o00s53aHbl MPUHUMATh MEPHl 10 HEAOMYIICHUI0 BO3MOXKHOCTH BO3HMKHOBEHHS
KOH(JINKTA HHTEPECOB.

2.5. PaboTHuku YupexxaeHus He BIPaBE HCIOJIBb30BaTh CIYKEOHOE IOJIOKEHUE B JIMYHBIX
LEJISAX, BKJIFOYAsl UCIOIb30BAHNE UMYILECTBA Y UPEKICHUS, B TOM UHUCIIE:

JUI TIOJIy4€HUs MOJIapKOB, BO3HArPaKIACHUS M MHBIX BBITOA AJIS ceOsl JIMYHO U JIPYTUX JIMIL B
0oOMEH Ha OKa3zaHUe YUpexJIeHUEeM KakuX-I100 yCIyT, OCYLECTBICHHs INOO HEOCYLIECTBICHUS
OIpe/IeNIEHHBIX JeHCTBUH, Iepeaaur HHPOPMALIUK, COCTABIIAIOLIE KOMMEPUECKYIO TalHy; JUIs
IOJy4EeHHUsl IOJAPKOB, BO3ZHArpaKACHUS W HUHBIX BBITOA JUIsl ce0s JIMYHO U JAPYrHX JIMIl B
npolrecce BENeHMs el YUpexAEHus, B TOM 4HCiIe, Kak 10, TaK M I0Cie IMPOBEACHUS
IIEPEroBOPOB O 3aKJIIOYEHUH I'PAXKJaHCKO-IIPABOBBIX IOTOBOPOB M MHBIX CEIIOK.

2.6. PabGotHukam YupexJIeHHMs HE PEeKOMEHJyeTcs NMPUHMMATh WIM IepelapuBaTh MOAAPKU
au0o yciyru B J100OM BHUJAE OT TPEThHMX JIMII B KadecTBE 0JIarOAapHOCTH 3a COBEPIICHHYIO
YCIIYTy WIN JaHHBINA COBET.

2.7.  He nmomyckaercst mepenaBaTh M IPUHUMATD MOJAPKU OT YUPEKIEHUS, €r0 paOOTHUKOB H
IpeCTaBUTENCH B BHJIE JCHEKHBIX CPEACTB, KaK HAIWYHBIX, TAK U OC3HATMYHBIX, HE3aBUCUMO
OT BaJIIOTHI,  TAKXKE B (JOpPME aKIiii, OMMIMOHOB WJIM MHBIX JIMKBUIHBIX [IECHHBIX OyMmar.

2.8. PaboTHuku YUpeKAeHUs HOJDKHBI OKa3bIBATHCS OT MPEIOKEHHH, TOIydeHHs TIOAAPKOB,
OIUIaThl MX pacxofoB M T.M., KOrja IOJOOHbIE AEWCTBHUS MOTYT IOBIUATh WIM CO3/aTh
BIIEYATJICHUE O BIUSHUU Ha MCXOJ CHAEIKU, pe3yslbTaT MPOBEACHUS TOPIOB, Ha MPUHUMAEMbIE
VYupexaeHueM peueHus 1 T.1.

2.9. PabGotHukn VYupexaeHus He NpUeMIIOT Koppynuuu. llogapku He HOJKHBI OBbITH
UCIIOJIb30BaHBI JJIs 1a4K/TIOJTy4YeHHs! B3ITOK WM KOPPYIIMH B JTIOOBIX €€ MPOSBICHUSAX.

2.10. PaGotHuk YupexJeHHs He BOpaBe MNpeularatb TPEThUM JIMIAM WU NPUHUMATh OT
TaKOBBIX TOJApKH, BBIIIATHI, KOMIEHCAMK U T.M. crouMocThio cBbimie 3000 (Tpex Thicsu)
pyOJsieil win He COBMECTHMBbIE C 3aKOHHOM MPaKTUKOM /1en0oBbIX oTHomeHWH. Eciu paGoTHUKY
VYupexxaeHus npeylaratlorcs noJ00HbIe MOIapKU UM JE€HbIM, OH 00s3aH HEMEUIEHHO 00 3TOM
PYKOBOIMTEIIO Y UpEXKICHNUS.

2.11. PaGotHuk Yd4pexIeHHs, KOTOPOMY TIPH BBHINOJIHEHUH JOJDKHOCTHBIX OOsI3aHHOCTEH
OpeUlaratloTcsi MOAApKU WM HMHOE BO3HArpaKAEHHE, KOTOpbIe CIIOCOOHBI MOBIUATH HA
HOJrOTaBIMBaeMble /WM IMPUHUMAaeMble UM PELIeHUs WM OKa3aTh BIUSHHE Ha ero Jeiicraue/
Oe3/IeiCTBHE, TOKCH:

0TKAa3aTbCsl OT HUX M HEMEJJICHHO YBEIOMHUTh PYKOBOJUTENS YUpexxIeHHs O (pakTe
NpeIOKEHUST Tojapka (BO3HATPAXKACHMS); HUCKIIOYUTH JalbHEWIINE KOHTAKTBl C JIULIOM,
MPEJIOKUBILINM MOJAAPOK WM BO3HA-

rpaxkJIeHHe, €CIU TOJIBKO 3TO HE CBS3aHO CO CIY)KEOHOH HEOOXOOUMOCTHIO; B CiIydae, eCiu
NOJApOK WJIM BO3HArpaKACHUE HE MPEACTABISIETCS BO3MOXHBIM OTKJIOHUTH WJIM BO3BPATHUTH,
nepeaaTh €ro ¢ COOTBETCTBYIOIIEH CITY)KEOHOM 3aIMCKOM ISl MPUHATHS COOTBETCTBYIOIIUX Mep
PYKOBOAUTENIO YUPEKICHHUS U MPOJIOJIKUTH pabOTy B YCTAaHOBJICHHOM B YUPEXKJIEHUU MOPSJIKE
HaJ BOIIPOCOM, ¢ KOTOPBIM OBLJI CBsI3aH MOJIAPOK MJIM BO3HArpasKJIeHHE.

2.12. B ciayyae BO3HMKHOBEHHUS KOH(JIMKTa MHTEPECOB MM BO3MOKHOCTH BO3HUKHOBEHHS
KOH(JIMKTa MHTEPECOB TpU TOJYYEHHUH JeIOBOrO IOJapKa WM 3HAKOB  JIEJIOBOTO
TOCTENPUMMCTBA PaOOTHUK YUpexkJeHHs 00s3aH B MUCbMEHHOW (QopMe yBeIOMHTH 00 3TOM
JOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a IPOTUBOJACHCTBHE KOPPYMIHMH, B COOTBETCTBHH C
[TonoxeHneM 0 KOHPIUKTE UHTEPECOB, IPUHATHIM B Y UPEKICHHUH.

2.13. PaGotHukam YupexIeHUs 3anperiacTcs:

CaMOCTOSITENIbHO IPUHUMATD MIPEUIOKEHUS OT OPraHU3alyi UM TPEThUX JIUI] O BPYYCHUU

ACJIOBBIX ITOAAPKOB U 00 OKa3aHUHU 3HAKOB ACJIOBOI'0 rOCTCIPUHUMCTBA,



OpUHUMaTh 0O€3 COTJacoBaHMsI C PYKOBOAMTENEM YUPEXKIEHHs JAEJOBble MOAAPKUA U 3HAKH
JIEJIOBOTO TOCTENPUHMMCTBA B XOJE IPOBEICHHS ICIOBBIX IE€PETOBOPOB, IPH 3aKIIOYCHHUH
JIOTOBOPOB, @ TAK)KE B MHBIX CIy4asX, KOrja NoJo0HbIe JeHCTBUSA MOTYT MOBIMUATh UM CO3/1aTh
BIIeYaTJICHUE 00 MX BJIMSHUM Ha MPUHUMAaeMble PELICHMs; NPUHUMATH JIEIOBblE MOIAPKU U
3HAKH JEJI0OBOrO TOCTENPUUMCTBA B XO/€ NIPOBEACHUS TOPTOB U BO BpeMs NPSAMBIX IIEPErOBOPOB
IIPY 3aKJIFOYEHUHN JOrOBOPOB (KOHTPAKTOB); IPOCHUTh, TPEOOBATh, BHIHYK1ATh OpraHU3alUuy WK
TPEThUX JMIl JAPUTh UM JIMOO MX POACTBEHHHMKAaM [EJIOBbIE MOAAPKU M/WIM OKa3blBaTh B UX
II0JIb3Y 3HAKH JEJIOBOrO TOCTENPUMMCTBA;  IPUHUMATh MOJAPKM B BHJE HAIUYHBIX,
OE3HAIMYHBIX JIEHEKHBIX CPEJICTB, LIEHHBIX OyMar, AparoleHHbIX METaJIIOB.

3.14. YupexaeHre MOKeT NPUHATH pelieHre 00 yJyacTuu B 0JaroTBOPUTENIbHBIX MEPOIIPUATHUSAX,
HalpaBJIEHHBIX HA CO3JaHUE U YIpoueHHe umuka YupexzaeHus. [Ipu 3Tom miaaH u Oromxer
y4acTus B JAHHBIX MEPOIPUATHUAX YTBEPKAACTCA PYKOBOAUTEIEM Y UPEKICHHUS.

3.15. B ciiyuae OCYIIECTBJIECHHUSI CIIOHCOPCKHX, OJAarOTBOPHUTENBHBIX MPOTpaMM YUpexkIeHHE
JOJKHO TPEIBAPUTENIBHO YIOCTOBEPUTHCSA, YTO IpPEJOCTaBisieMasi YUpexkJIeHUEM MOMOUIb HE
OyZIeT UCII0JIb30BaHA B KOPPYIIIMOHHBIX LEJIAX WM UHBIM HE3aKOHHBIM ITyTEM.

3.16. Ilpm B3aumojeicTBUM C JIMLAMH, 3aHUMAIOLIMMHU JOJDKHOCTH TOCYJapCTBEHHOMN
(MyHHLIMTIQIBHOM)  CIIY>KOBI, CIIEAyeT pPYKOBOJICTBOBATbCS HOPMaMH, PpETyIUPYIOIIUMHU
ATHYECKHE HOPMBI M TPaBWJIa CIY)KEOHOTO MOBEICHHS TOCYIAPCTBEHHBIX (MYHHUIIUTIAIBHBIX )
CILy’KalllUX.

3.17. Heuncnosnenue Hactosmux IIpaBumi MOXET cTarb OCHOBAaHMEM JUIsl IPUMEHEHHUS K
pabOTHUKY Mep TUCLMIITIMHAPHOIO, aIMUHUCTPATUBHOIO, YTOJIOBHOIO U TPaKAaHCKO-TIPaBOBOTO
XapakTepa B COOTBETCTBUHU C AEHCTBYIOLINM 3aKOHOIATEILCTBOM.

4. Obaactb npumenenus [pasua

4.1. Hacrosume I[IpaBuna mnoanexaT NPUMEHEHUIO BHE 3aBUCUMOCTH OT TOTO, KaKHM
0o0pa3oM MepearoTcs JeN0Bble MOJAPKH W 3HAKU JIEJIOBOTO T'OCTENPHUMMCTBA: HANPIMYIO WM
qyepes3 MOCPEIHUKOB.

4.2.  Hacrosume IlpaBuna sBnstoTcss 00s3aTeNbHBIMU I BCEX PaOOTHUKOB YUpPEXAECHUS B
nepuoJi paboThl B YUpPEkICHUH.



